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[Date / Month / Year]


[Name]
[Title]
[Organisation]
[Street]
[Suburb] [State] [Postcode]


Dear [Name],

[Insert a short headline description of the purpose of your letter]

[Insert text here]

Sincerely,
[Insert name]



999 Street name and number, Suburb, STATE
P: +61 X XXX XXXX E: XXXXX@XXXX.XXX
www.communityhubs.org.au
[bookmark: _GoBack]
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